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Consulate General of Italy New York
DISCIPLINARY

Subject: Open procedure to acquire services for the modernization of the mechanical part of the main
elevator and service elevator of this Consulate General — CIG (TENDER ID CODE) [B701618F23]

With the decision to contract prot. no. 1004 of May 21% 2025, this Contracting Authority has decided
to hold an open procedure for the selection of an "Economic Operator" to be entrusted with the service
in question on the basis of the modalities and requirements indicated below.

This contractor selection procedure is governed by D.M. 192/2017 and Directive 2014/24/EU.

The relations between the Contracting Authority and the successful tenderer shall be governed by the
contract, in accordance with the contract schedule set out in Annex 1.

1. CONTRACTING AUTHORITY

Denomination: Consulate General of Italy in New York
Address: Park Avenue 690, New York, NY 10065
Internet address: https://consnewyork.esteri.it/it/

Sole Project Manager: Michele Lepore

PEC address: con.newyork@cert.esteri.it

E-mail address: amm.newyork@esteri.it

2. TENDER DOCUMENTS AND PUBLICITY

1. The tender documents shall include:
- Disciplinary rules;
- Annex 1 - Contract outline;
- Annex 2
e Section 1 - Service subject to contract;
e Section 2 - Evaluation grid of the technical offer;
e Section 3 - Evaluation grid of the economical offer;
- Annex 3 - Single document of the requirements - application for participation;
- Annex 4 - Information on the protection of individuals regarding the processing of personal data;
- Annex 5 — E-procurement guidelines on TRASPARE.
2. The tender documentation is accessible free of charge and without limitations on the website of the
Contracting Authority on this link:
- https://consnewyork.esteri.it/it/amministrazione-trasparente/bandi-di-gara-e-contratti/.
3. In accordance with the provisions of article 7, paragraph 5, of D.M. 192/2017, on February 5%
2025 the call was published in the Official Journal of the European Union n. 78136-2025, as well as
on the website of the Contracting Authority at this link:
- https://consnewyork.esteri.it/it/amministrazione-trasparente/bandi-di-gara-e-contratti/
and on the website of the central administration at this link:



https://consnewyork.esteri.it/it/amministrazione-trasparente/bandi-di-gara-e-contratti/
https://consnewyork.esteri.it/it/amministrazione-trasparente/bandi-di-gara-e-contratti/

- https://www.esteri.it/it/.

4. In relation to the nature of the activities, the Economic Operators are bound by specific obligations
of confidentiality regarding the documents provided by the Contracting Authority for the preparation
of the tender and data, which they become aware of, in order to participate in this procedure. The
Economic Operators shall not use, in any way, the documentation received or produced, outside the
activities covered by this contract. The Economic Operators undertake not to make or allow others to
make copies, extracts, notes or elaborations of the documents mentioned above.

3. CLARIFICATIONS AND COMMUNICATIONS

1. You can request clarification on this procedure by submitting written questions no later than June
oth 2025 to the following email address: amm.newyork@esteri.it. The replies to the request for
clarifications submitted in due time shall be provided no later than June 13", 2025 by publication, in
an anonymous form, on the institutional site

- https://consnewyork.esteri.it/it/amministrazione-trasparente/bandi-di-gara-e-contratti/.

The publication has a notification value; therefore, the contestants are invited to view constantly the
institutional site.

2. Requests for clarification and the answers thereto shall be in English.

3. All communications and exchanges of information shall be carried out using the address referred
to in paragraph 1 and the PEC or ordinary e-mail address indicated by the economic operator when
bidding.

4. SUBJECT, DURATION AND AMOUNT

1. The object of this open procedure is to acquire services for the modernization of the mechanical
part of the main elevator and service elevator of this Consulate General.

The relationship between the Client and the Operator shall be governed by a relationship in
accordance with Annex 1 (Contract Outline).

The selected Economic Operator will perform the services specified in Annex 2.

2. The duration of the contract shall be 6 months from the date on which the contract is signed.

3. The estimated value of the contract to be acquired, tendered out, is USD 1,300,000, net of VAT
(Sales Tax) and other indirect taxes.

5. ADMITTED SUBJECTS AND REQUIREMENTS

1. Economic operators may participate in this invitation to tender as a single or an associated form.
2. The competitors must meet, under penalty of exclusion, the requirements contained in Annex 3, as
well as the qualification requirements eventually indicated in Annex 2.

3. If even one of the participants in an associated form does not meet the general requirements set out
in the preceding paragraph, the entire association shall be excluded.

4. The absence of grounds for exclusion and the fulfilment of special requirements shall be attested
by means of a substitute declaration of certification or sworn affidavit before the competent authority,
in accordance with the model contained in Annex 3. The Economic Operator authorizes the Customer
to carry out verifications, at the competent authorities, on the truthfulness of the declarations made
regarding the possession of the requirements.

6. SUBCONTRACTING

1. The tenderer shall indicate in his tender which parts of the contract he intends to subcontract.
Subcontracting is prohibited if not indicated. In any case, the full performance of the services covered
by the Contract may not be subcontracted.

2. The tenderer shall also indicate in his tender the subcontractors proposed. Where subcontractors
are not specified, subcontracting shall be prohibited. The latter must meet the requirements outlined
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in the contract for the service to be subcontracted and must not have the grounds for exclusion set out
in Article 5 of this disciplinary.

3. Before the commencement of the services concerned, the Contracting Authority shall obtain the
subcontract and declarations from the subcontractors attesting to the compliance of the requirements
and absence of cause of exclusion.

4. The successful tenderer expressly agrees to replace subcontractors for which reasons of exclusion
or lack of requirements are identified as provided by the Contracting Authority.

5. The successful tenderer and the subcontractor shall be jointly and severally liable to the Contracting
Authority for the execution of the services covered by the subcontractor’s contract.

6. The successful tenderer agrees that the Contracting Authority may transfer payments due directly
to the subcontractor for services provided.

7. GUARANTEES

1. The offer is accompanied, under penalty of exclusion, by a provisional bank guarantee or insurance
guarantee issued by a qualified institution, equal to 2% of the amount based on tender and precisely
in the amount of USD 26,000 and a declaration of commitment, issued by a bank or insurance
company or other qualified body, even if different from the one that has provided any provisional
guarantee, to issue a final guarantee equal to 10% of the contractual amount, if the tenderer is
successful.

2. The guarantees referred to in the preceding paragraph shall contain express waiver of the benefit
of prior enforcement of the principal debtor and the operation of the same within 15 days, at the
simple written request of the Contracting Authority.

3. The provisional guarantee shall be valid for a period of 180 days, from the final date of submission
of the offer, and shall be extended at the request of the Contracting Authority for a period equal to
that of extension of the respective offer. This guarantee shall be forfeited in the event of failure to
conclude the contract for reasons imputable to the successful tenderer or shall be automatically
released when the contract is signed.

4. The final guarantee, however, provided to ensure the execution of the contract, shall be valid for
the entire duration of the contract and shall be forfeited by the Contracting Authority in the event of
fraud or default imputable to the contractor or explicitly released upon expiry of the Contract, upon
issue by the Contracting Authority of a certificate of compliance for proper performance.

8. HOW TO SUBMIT THE TENDER

1. The bids must be submitted only electronically through the TRANSPARE platform (URL:
https://maeci.traspare.com/suppliers), to which the bidder should register and follow the guidelines
in Annex 5 to submit the bid.

2. In addition to the telematic mode, which remains mandatory to participate in this tender, bidders
may also send envelopes by mail.

The envelopes containing the offers shall be closed and sealed and shall bear on the outside:

- the wording "DO NOT OPEN: Tender for the award of the contract for the modernization of
the mechanical part of the main elevator and service elevator of the Consulate General of Italy
in New York - CIG [B701618F23]",

- the name of the economic operator, its registered office and contact details.

3. Under penalty of exclusion, the packages must contain_three envelopes each sealed with adhesive
tape on the closing flaps or closed and countersigned on the closing flaps or closed and stamped on
the closing flaps, indicating the subject of the contract, the name of the Economic Operator from
which it is submitted and the wording:

- A (Administrative documents)

- B (Technical offer)

- C (Economic offer)



https://maeci.traspare.com/suppliers

4. Sending the envelope by mail does not replace the submission of bids on the site, which remains
mandatory to participate in the tender.
5. The envelopes containing the tenders and the related documentation must be received_ no later than
4:00 p.m. on June 25" 2025 in one of the following manners, at the choice of the Economic Operator:

- by mail to the Customer and addressed to: Administrative Office;

- by hand, from 9.00 to 15.00, except public holidays (Saturday and Sunday), at the acceptance

of the Customer, who will release a receipt.

6. For the purpose of the deadline set for the submission of tenders, only the stamp of receipt affixed
by the Customer on the above-mentioned envelopes shall be valid.
7. If the tender and/or documentation produced for participation in the procedure is signed by a legal
representative of the economic operator, appropriate documentation (power of attorney, resolution,
etc.) proving the power to sign shall be provided.
8. The tender and documents attached thereto shall be in English.
9. Multiple, conditional, alternative offers will be excluded.
10. By submitting the tender, the bidder accepts all tender documents, attachments and clarifications
included. The tender is binding on the bidder and is irrevocable for 180 days from the end of the
deadline set forth for the submission of the tender.
11. Where the tendering operations are still in progress at the expiry of the validity of the tenders, the
bidders will be required to confirm the validity of the offer and to produce a document attesting the
validity of any provisional guarantee provided at the time of tender until the same date. Failure to
comply with the request of the Contracting Authority within the time limit set by the latter shall be
considered as a waiver of participation in the tender.

9. CONTENTS OF ENVELOPES IN THE PACKAGE

9.1. Envelope "A - Administrative documents"
1. The envelope "A - Administrative documents™ shall contain the following documentation:

a) asingle document of the requirements (Annex 3), in which the Economic Operator certifies
that he has no grounds for exclusion and that he meets any special qualification requirements,
if any, as indicated in Annex 2, signed by the Legal Representative of the candidate or a
Solicitor, with attached photocopy of a wvalid identity document of the
underwriter/underwriters. In case of grouping, the Single Requirements Document shall be
submitted individually by all entities in the group;

b) eventual power of attorney attesting the powers of the underwriter, under penalty of exclusion;

c) the Economic Operator’s commitment to maintain the irrevocable offer for 180 days from the
deadline set for receipt of tenders and willingness to extend the deadline for further 90 days
at the request of the Customer;

d) provisional guarantee equal to 2% of the tender basis, in original, which, at the choice of the
Economic Operator, is either issued by a bank or an insurance;

e) in the case of a temporary group already formed, a certified copy of the special collective
mandate document, indicating the person appointed as the representative or head of the group,
the share of participation and services or part of the services to be entrusted to each grouped
Economic Operator;

f) in the case of a temporary grouping not yet established, declaration of commitment to its
forming by mandate to the entity designated as the agent or group leader, indicating for each
component the respective participation fees and the services which each of them will perform
for this service.

2. In the event of absence, incompleteness or any other irregularity in the elements required under the
preceding paragraph, the Customer shall give the Economic Operator a period not exceeding ten (10)
days and not less than five (5) days, to submit, integrate or regularize the necessary declarations.
Failure to submit a provisional guarantee, point d), or an undertaking to confer mandate, point f), may
be remedied by documents dated with certainty before the deadline for submission of tenders. If the



time limit is exceeded with no results, the Economic Operator shall be excluded from the invitation
to tender. Essential irregularities which cannot be remedied are deficiencies in the documentation that
do not allow the identification of the content or the person responsible for it.

9.2. Envelope "B - Technical offer™

1. In the envelope "B - Technical offer" the economic operator will submit its best technical offer in
accordance with the minimum requirements set forth in section 1 of Annex 2 (technical performance
specifications and any special assessment requirements) and also Article 5 of this specification.

2. Subject to the minimum requirements being met, the score shall be assigned on the basis of the
evaluation grid provided for in Article 10 of this specification.

3. The tender shall contain the name of the Economic Operator and must be signed by the legal
representative or solicitor with a copy of a valid identity document.

4. The presence of any element which relates to the economic offer in this envelope will result in the
exclusion of the Economic Operator from this procedure.

5. The Contracting Authority may at any time request clarification of the technical offer, with a
deadline not exceeding ten (10) days and not less than five (5) days. The explanations given shall not
in any way alter the technical offer.

9.3. Envelope "'C - Economic offer"’

1. In envelope "C - Economic offer" the economic operator will present its best economic offer for
the requested service.

2. The compensation to be paid by the Customer for this assignment may not exceed the estimated
value of the contract placed on a basis of tender and indicated in article 4, net of VAT (Sales
Tax) and other indirect taxes and any security charges not subject to reduction. The cost of tenders
may not exceed the amount set out in the tender, under penalty of exclusion.

3. The tender shall contain the name of the Economic Operator and must be signed by the legal
representative or solicitor with attached a copy of a valid identity document.

4. The Contracting Authority may at any time request clarification of the economic offer, giving the
Economic Operator a period not exceeding ten (10) days and not less than five (5) days. The
explanations given shall not alter the economic offer in any way.

10. AWARD CRITERIA AND EVALUATION OF TENDERS

1. The award criteria shall be that of the most economically advantageous offer, determined on the
basis of the best quality-price ratio, according to the following parameter.

Each offer will be evaluated with a maximum score of 100 points:

I Up to 70 points assigned to the technical proposal;

Il. Up to 30 points assigned to the economic proposal.

The specific instruction of how the score will be attributed both for the technical proposal and for the
economic proposal is indicated in Annex 2 respectively in Section 2 “Evaluation grid of the technical
offer” and Section 3 “Evaluation grid of the economic offer”.

The winning offer will be the one that would have obtained the highest score, resulting from the sum
of the points obtained from the evaluation of the technical offer and the economic offer. In the event
that there is an equal score, the winning offer will be established through a draw, which will be carried
out at the Consulate General in the presence of the parties involved.

11. COMMISSION

1. The Selection Board is appointed after the deadline for submission of offers, in accordance with
the provisions of art. 12 of D.M. 192/2017, and is composed of 3 members, chosen on the basis of
professional qualifications and experience. The members of the Commission must not have
performed any other technical or administrative function or task in connection with the contract to



which they are assigned. The Selection Board is responsible for evaluating the technical and economic
offers of the candidates on the basis of the criteria and formulas set out in Article 10 above.

2. The composition of the Selection Board will be published on the institutional site of the Contracting
Authority.

3. The Selection Board is responsible for evaluating the technical and economic offers of the
competitors, it can meet by means of telematic mode that safeguard the confidentiality of
communications.

4. The Sole Project Manager (RUP) may use the assistance of the Selection Board in order to verify
the administrative documentation and the irregularities of tenders.

12. CONDUCT OF TENDERING OPERATIONS

1. The envelopes will be opened by the Commission in public session at the address of the Consulate
General and the day will be posted on the website at the link:

- https://consnewyork.esteri.it/it/amministrazione-trasparente/bandi-di-gara-e-contratti/. During the
meeting, the Commission shall check that the administrative documentation submitted by the
Economic Operators is complete and complies with the requirements of this specification, and, where
appropriate, the preliminary assistance procedure will be activated.

2. Only the legal representatives of the tenderer/s or their delegates shall be allowed to attend.

3. Any exclusion from the tendering procedure shall be communicated within five (5) days of its
adoption. It shall be without prejudice to the possibility of requesting tenderers at any time during the
procedure to submit all or part of the additional documents.

4. At the following meeting, the Selection Board shall open and subsequently examine and evaluate
the tenders submitted by the non-excluded operators, by assigning the relevant scores on the basis of
the criteria and formulas set out in Article 10 of this specification.

5. The Selection Board shall then open and evaluate the economic offers in accordance with the
criteria and procedures described in Article 10 of the specification.

6. Where the bids of two or more bidders have the same overall score but different scores for price
and all other evaluation items, the first ranked competitor is the one who has obtained the highest
score in the evaluation of the technical offer.

7. Where the bids of two or more bidders obtain the same overall score and the same partial scores
for price and technical bid, the Commission shall proceed by draw, in a public session, to identify the
competitor who will be placed first in the ranking.

8. Upon completion of the above operations, the Commission shall compose a ranking list.

13. IRREGULARITY OF THE OFFER

1. Pursuant to art. 13 of D.M. 192/2017 the offer is considered irregular when the scores attributed to
the price and other components subject to evaluation are both equal or greater than four-fifths of the
maximum expected score.

2. The Contracting Authority reserves the right to verify an offer which, on the basis of other factors,
appears abnormally low. In addition, the adequacy, seriousness, sustainability and feasibility of the
offer will also be evaluated at this stage.

3. The Contracting Authority may at the same time verify the adequacy of all abnormally low tenders.
4. The Sole Project Manager (RUP) shall require the tenderer to provide explanations, where
appropriate, indicating the specific components of the tender considered to be abnormal and giving
the economic operators a time limit from receipt of the request.

5. No justification shall be given in relation to the mandatory minimum wage and safety charges laid
down by law.

6. The Sole Project Manager (RUP) shall exclude tenders which, on the basis of the examination of
the elements provided with the explanations, are not generally reliable.
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14. AWARD OF CONTRACT

1. The tender proposal shall be drawn up in favor of the bidder who has submitted the best bid.

2. The Contracting Authority reserves the right to proceed with the award even if there is only one
valid offer, if it considers it reasonable and convenient. In addition, if no offer is considered
convenient or suitable for the subject of the contract, the Contracting Authority reserves the right
not to proceed with the adjudication. In addition, if the procedure is cancelled or revoked, no
legitimate expectation that the tender procedure will be concluded and no right to compensation,
reparation or indemnity for the costs incurred in participating in the procedure, may be invoked by
the competitors or any third party.

3. The adjudication shall be made on the successful completion of the verification of compliance with
the requirements of this specification, carried out in accordance with Article 60 and Annex XII to
Directive 2014/24/EU, and shall take immediate effect. The Contracting Authority shall within five
days communicate its decision to all tenderers.

4. In the case of adjudication to participants in a non-established associated form, the participants
undertake, by submitting their offer, to confer special collective mandate of representation on the
undertaking qualified as agent in the single document of requirements. The latter shall conclude the
contract in the name and on behalf of the parties.

5. In case of negative result of the verifications, it is proceeded to the exclusion of the competitor and
to the forfeiting of the provisional guarantee where provided, as well as in case of Italian economic
operators, a report shall be sent to ANAC. The order of the ranking will be scrolled.

6. The successful tenderer shall bear all contractual costs.

15. PROTECTION OF PERSONAL DATA

1. The Customer guarantees the protection of personal data provided by the Economic Operator in
accordance with the legislation in force in Italy on the protection of individuals with regard to the
processing of personal data, a notice of which is provided in Annex 4.

2. By signing the information, the Economic Operator gives consent to the processing of said personal
data by the Customer, including the verifications provided.

16. APPLICABLE LAW AND COURT OF JURISDICTION

1. The contractor selection procedure is governed by Italian rules, i.e. D.M. 192/2017 and Directive
2014/24/EU.

2. Disputes relating to this trust shall be referred to the exclusive jurisdiction of Regional
Administrative Court of Lazio - Via Flaminia 189, 00196 Roma RM (ltaly).

New York, May 23", 2025

[signature of the Sole Project Manager]
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